KOPYC

KOHCAATHUHI

YTBEPXJEHO
npukasom 000 «KOPYC KoHcantuHr N'K» N2 1/K00 oT «01» ceHTabps 2023 r.

NMNOJINTUKA
OBPABOTKHN U 3ALLNTDbI NEPCOHAJIbHbIX QAHHbIX
B OGLUECTBE C OTPAHUYEHHOW OTBETCTBEHHOCTbIO «IPYMNMA KOMMNAHUW «KOPYC
KOHCAJITUHI »

1. O6wme nonoxxeHusn

1.1. Monutmka 06paboTkM W 3aWKUTbl MNepcoHanbHbIX JAaHHbIX B O6wectBe € OrpaHU4YeHHoMn
OTBEeTCTBEHHOCTb «Ipynna koMnaHu «KOPYC KoHcantuHr» (ganee — MNonutmka) onpeaensieT OCHOBHbIE
NPpUHUMNbI, Uenn, ycnoBus wn crnocobbl 06paboTKM MepcoHanbHbIX [AaHHbIX, MNepeyHn Ccyb6bekToB W
obpabaTtbiBaeMbix B O6wectBe C OrpaHMYeHHOMW OTBETCTBEHHOCTbO «[lpynna komnaHumii «KOPYC
KoHcanTuHr» (pganee - KomnaHusl) nepcoHanbHbIX AaHHbIX, @yHKuMn KomnaHmn npu obpaboTke
nepcoHasnbHbIX AaHHbIX, MpaBa CybbeKTOB MepcoHasnbHbIX AAHHbIX, @ Takxe peanusyemble KomnaHuemn
TpeboBaHMA K 3almnTe NepCoHaNbHbIX AAHHbIX.

1.2. MNMonntuka paspabotaHa KoMmnaHuen c ydyeTtoMm TpeboBaHuint KoHcTutyumm Poccuitckon depepauunn,
3aKoHoAaTesNbHbIX W  MHbIX HOPMaTMBHLIX MpaBoOBbiX aktoB Poccuinckonn Odegepaumn B obnactu
nepCcoHanbHbIX AAHHbIX.

1.3. NMonoxeHus TlOANTUMKM CAy>xaT OCHOBOM Ans pa3paboTkm JsioKasabHbIX HOPMATUBHbIX AaKTOB,
pernameHTMpyrLWwmMx Bonpocbl 06paboTkm nepcoHasnbHbIX AaHHbIX B KoMnaHuu.

1.4. JencTBMe HacToswen MoNUTUKN HE pacrnpoCTpaHAEeTCs Ha OTHOLEHWS, BO3HUKaOLWME Npu:

¢ OpraHumsauunm XpaHeHunsa, KOMNAEKTOBaHUA, y4eTa U UCNONb30BaHUNA coAepXXallnxX nepcoHalbHble
AaHHblE AOKYMEHTOB, UMEKLWNX CTaTyC apXMBHbIX JOKYMEHTOB B COOTBETCTBMW C 3aKOHOAATEbCTBOM 06
apxuBHOM pgene B Poccuirickon ®epepaumu,

* o06paboTke nepcoHanbHbIX AAHHbIX, OTHECEHHbIX B YCTAHOBJIEHHOM MNOpsAKe K CBeAEHUAM,
COCTaBNAOWMM FOCYAaPCTBEHHYIO TaliHy.
1.5. Monutuka obs3atenbHa ANs WUCNONHEHUS BCEMU COTpyaHMKamMm KomnaHwuu, umewmMm AOCTyn K
MHOpMaumn, coaepkallen nepcoHanbHble AaHHble, @ Takxe nuuamu, pabotawowmmm c MHboOpMaumen,
npuvHagnexawein KomnaHnm, B paMmkax 3ak/Ilo4eHHbIX 4OrOBOPOB U COrnalleHuni.

2. 3akoHopaTesnbHblie U UHbIE HOPpMaTUBHbIE NPpaBOBbI€ aKTbl

2.1. Monutuka onpeaenseTca B COOTBETCTBMU CO CNeayoWMUMN HOPMATUBHbLIMW NPaBOBbLIMU aKTaMu':

* TpynoBoii kogekc Poccuitckon depepaumu;

e @epepanbHbIi 3akoH OT 27 utons 2006 r. N2 152-03 «O nepcoHasnbHbIX AaHHbIX»;

* VYkas lNpe3ngeHTta Poccuiickon dGepepaummn ot 06 mapta 1997 r. N2 188 «0O6 yTBepxxaeHun MNepeyHs
CBeAEHUN KOHPUAEHUMaNnbHOro Xxapakrepa»;

* noctaHoeneHune [lpasutenscrtea Poccuinckonn ®epepauum ot 15 ceHTa6pa 2008 r. N2 687 «0O6
yTBepxaeHun MNonoxeHns o6 ocobeHHoCTAX 06paboTkmM nepCcoHanbHbIX AaHHbIX, OcyllecTBnsiemon 6e3
MCMNOJIb30BaHMS CPeACTB aBToOMaTmM3auum»;

* noctaHoBneHune [lpaButenbctBa Poccuiickon ®epepaumm ot 6 wmona 2008 r. N2 512 «06
yTBEPXAEeHUM TpeboBaHUI K MaTepuasibHbIM HOCUTENSIM OGMOMETPUYECKUX MEePCOHaNbHbIX AaHHbIX U
TEXHOJIOMMAM XpaHEeHUS TaKNX AaHHbIX BHE UHPOPMaUMOHHBIX CUCTEM NEPCOHAsbHbIX AaHHbIX>»;

* nocTtaHoBneHuwe [paButenbcrBa Poccuitckor depepaumm ot 1 Hoabpa 2012 r. N2 1119 «06
yTBEpXAeHMn TpeboBaHM K 3alumTe NepCoHanbHbIX AAHHbLIX Npu MX o0b6paboTke B WMHGMOPMALMOHHbIX
cUcTeMax NepcoHanbHbIX AAHHbIX>;

* WHble HOpMaTUBHble npaBoBble akTbl Poccuitckon @depepaumn M HOPMATUBHbIE [OKYMEHTbI
YMOMHOMOYEHHbIX OPraHOB FrOCYAapCTBEHHOW BNACTU.
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3. OcHOBHbIE TEPMUHbI U onpeaeneHnus

3.1. MepcoHanbHble aaHHble — Nobasa MHPOpMaLMS, OTHOCALASACS NMPSIMO UM KOCBEHHO K onpeaesieHHOMY
unu onpeaensemMomy dusmyeckoMmy nuuy (CybbekTy nepcoHasnbHbIX AaHHbIX).

3.2. UHdopmauuns - ceegeHus (cooblieHns, AaHHbIE) HE3aBUCUMMO OT GOPMbl UX NpeacTaBeHUs.

3.3. OnepaTtop — rocyaapCTBeHHbIW OpraH, MyHWUMNanbHbIW OpraH, puanyeckoe unmn usnyeckoe nmuo,
CaMOCTOATENIbHO WMIM COBMECTHO C APYTMMW NnMuaMu opraHmsyowme n (Mnm) ocylectsnsowme obpaboTtky
nepcoHanbHbIX AAHHbIX, a Takxe onpeaensoowme uenn o6paboTkM NepCcoHanbHbIX AAHHbIX, COCTaB
nepcoHasnbHbIX AaHHbIX, NoAanexawmnx obpaboTke, AelcTBms (onepaunn), coBepLllaemble C NepcoHanbHbIMU
OaHHbIMWN.

3.4. ObpaboTka nepcoHanbHbIX AaHHbIX — Noboe pencteume (onepaunsi) WIKM COBOKYMHOCTb AEMCTBUNA
(onepauwnii), coBepliaeMbie C WUCMNOSb30BaHMEM CPeACTB aBTOMaTM3auuMm mnum 6e3 MCNoNb30BaHUS TakUX
CPeACTB C NepcoHanbHbIMW AaHHbIMK, BKOYas cbop, 3anmcb, CUCTEMATMU3ALUMIO, HAKOMIEHMe, XpaHeHue,
yTouHeHune (obHOBNEHMEe, W3MeHeHMWe), U3BJeYeHMe, UCMOoNb30BaHWe, nepepady (pacnpocTpaHeHue,
npeaoctaeneHne, paocrtyn), obesnuumsaHue, 6NOKMpPOBaHWE, yAaNeHWEe, YHUYTOXEHME MepCoOHaNbHbIX
OaHHbIX.

3.5. ABTomaTu3npoBaHHas o6paboTka MnepcoHanbHbIX AaHHbIX — 06paboTka MepcoHanbHbIX AAHHbLIX C
NOMOLLbI CPEACTB BbIYNC/IUTENbHOW TEXHUKMW.

3.6. lNpepnocraBneHne nepcoHasnbHbIX AaHHbIX — AEUCTBUSA, HanpasBfieHHble Ha PacKpbiTVe NepCOHaNbHbIX
OAHHbIX onpeAeneHHoOMY finuy unu onpeaeneHHoMy Kpyry aud.

3.7. PacnpocTpaHeHne nepcoHasnbHbIX AAHHbIX — AENCTBUSA, HanpaBfieHHblE Ha PacKpblTUE MepCOHaNbHbIX
OaHHbIX HeonpeaeneHHOMY Kpyry nuu.

3.8. TpaHcrpaHu4yHasa nepegava nepcoHanbHbIX AaHHbIX — Nepegayvya NnepcoHasibHbIX AaHHbIX HA TEPPUTOPUIO
WHOCTPaHHOr0 rocyfapcTBa opraHy BAacTM MHOCTPAHHOIO rocyAapcTea, MHOCTPAHHOMY U3NYECKOMY ULy
WY MHOCTPAHHOMY IOpUANYECKOMY NnLYy.

3.9. BbnokuMpoBaHue nepcoHasibHbIX AAHHbIX — BpeMeHHOoe npekpalweHne 06paboTkn nepcoHanbHbIX AaHHbIX
(3a ucknioueHmem cnyyvaes, korga obpaboTka HeobxoanMa ANA YTOYHEHUS NEPCOHAsbHbLIX AAHHbIX).

3.10. YHWYTOXEHME NepPCOHasbHbIX AaHHbIX — AENCTBUS, B pe3ynbTaTe KOTOPbIX CTAaHOBUTCSH HEBO3MOXHbIM
BOCCTaHOBUTb COAEPXaHMe NepcoHasbHbIX AaHHbIX B UHHOPMaUNOHHOM CUCTEME NEPCOHAsNbHbIX AAHHbIX U
(nnun) B pe3ynbTaTe KOTOPbIX YHUUTOXAIOTCA MaTepUasibHble HOCUTENN NEPCOHANbHbIX AAHHbIX.

3.11. O6e3nnunBaHMe MepcoHanbHbIX AAHHbIX - [OEeNCTBUMSA, B pe3ynbTaTe KOTOPblIX CTAHOBMUTCS
HEBO3MOXHbIM 6e3 KnCnonb30BaHUA AOMNONHUTENbHOM UWHQOPMauMM onpeaenuTb MNPUHAAIEXHOCTb
nepcoHasbHbIX AAHHbIX KOHKPETHOMY Cy6beKTy NepCOHabHbIX AAHHbIX.

3.12. NIHdopMaLMOHHasA cncTeMa NepCoHasnbHbIX AAHHbIX — COBOKYMHOCTb coAepXalmxcsa B 6a3ax AaHHbIX
nepcoHanbHbIX AaHHbIX U obecneunBaoWwmx nx 06paboTky MHHOOPMALMOHHbLIX TEXHOMNOMMIN U TEXHUYECKMX
CpeacTB.

4. NMpuHUMNbI U 1enn o6paboTkn NepcoHasibHbIX AaHHbIX

4.1. KoMnaHusi, sSiBAsISICb ONepaTtopoM MepCOHasbHbIX AAHHbIX, OCYyLEeCcTBNseT 06paboTKy nepcoHasbHbIX
AaHHbIX CYObEKTOB NMepCOHasbHbIX AaHHbIX, HE COCTOSLWMX ¢ KOMMNaHuel B TPYAOBbIX OTHOLEHUSIX.

4.2. O6paboTka nepcoHanbHbIX AaHHbIX B KOMMaHWW OCYLLECTBASETCS C Y4yeToM Heo6XoAMMOCTU
obecneyeHus 3alWnTbl NMpaB U cB060A CyOHLEKTOB MEPCOHAasIbHbIX AaHHbIX, B TOM YMC/ie 3aliunTbl NpaBa Ha
HEMNMPUKOCHOBEHHOCTb YaCTHOM XXU3HU, JIMUHYIO U CEMENHYIO TalHY, Ha OCHOBE ClieAyoLWMX NPUHLMMOB:

e 06paboTka nepcoHasbHbIX AAHHbIX OCYLLECTBASIETCS HA 3aKOHHOW OCHOBE;

e o06paboTka nepcoHanbHbIX [AaHHbIX OFpaHM4YMBaETCs AOCTUXEHMEM KOHKPETHbIX, 3apaHee
onpeaesieHHbIX N 3aKOHHbIX Lenen;

* He ponyckaeTtcs 06paboTka nepcoHasnbHbIX AaHHbIX, HECOBMECTMMas C LenssMn cbopa nepcoHanbHbIX
AaHHbIX;

e o0b6paboTke noanexart TO/IbKO NepCOoHabHblE AaHHble, KOTOPble OTBEYatoT Lensm mx obpaboTtku;

* copepxaHue n obbeM obpabaTbiBaeMbiXx NepPCOHaNbHbIX AaHHbIX COOTBETCTBYET 3asBI€HHbIM LeNsSM
06paboTku;

* npu o6bpaboTke nepcoHanbHbIX AaHHbIX 06ecneyMBaldTCsl TOYHOCTb MEPCOHaNbHbIX AaHHbIX, WX
AOCTaTOYHOCTb, @ B Heo6XoAWMbIX ClydasiX W aKTyalbHOCTb MO OTHOWEHUIO K uenaMm o6paboTku
nepcoHasnbHbIX AAaHHbIX;

* XpaHeHWe NepcoHasnbHbIX AaHHbIX OCylecTBNseTcs B opMe, NO3BONSAIOLWEN onpeaennTb cybbekTa
nepcoHasnbHbIX AaHHbIX, HE A0NblUE, YEM TOro TpebytoT uenmn o6paboTkmn NepcoHanbHbIX AaHHbIX, €CIN CPOK
XpaHeHUs MepcoHanbHbIX AaHHbIX He yCTaHoBNEH deaepanibHbIM 3aKOHOM MK AOFOBOPOM;
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* obpabaTbiBaeMble nepcoHasibHble AaHHble YHUYTOXalTCs Nnbo obes3nmumBaroTCcs No AOCTUXEHUMU
uenen obpaboTkm mnm B ciydae yTpaTbl HEOO6XOAMMOCTM B AOCTUXEHUM ITUX UENen, ecin UHOoe He
npeaycMoTpeHo deaepanbHbIM 3aKOHOM.

4.3. NepcoHanbHble AaHHble obpabaTeiBatoTca B KoMnaHum B Lensx:

e obecnedeHns cobnoaeHmns KoHcTuTyuum Poccuiickon ®epepaumn, 3aKOHOAATENbHbIX W WHbIX
HOPMaTMBHbIX NPaBOBbIX aKkToB Poccuiickon deaepaunm, nokKanbHbIX HOPMaTMBHbIX akToB KoMnaHuu;

*  OCYLECTB/IEHUS (QYHKUMA, MNOMHOMOYMA W 0653aHHOCTEN, BO3M0XEHHbIX 3aKOHOAATENbCTBOM
Poccuiickon degepaumn Ha KomnaHuio, B TOM 4Mc/ie No NpeaocTaBieHnio NepcoHanbHbIX AaHHbIX B OpraHbl
rocygapCcTBeHHOW BNacTu, B NeHCnoHHbINM poHA Poccuiickon ®Gegepaummn, B DoHA coUManbHOro CTpaxoBaHUs
Poccuiickon ®depepaumn, B ®epnepanbHblt poHA 0653aTeNlbHOr0O MeAMUMHCKOro CTpaxoBaHWUS, a TakXe B
MHble rocyAapCTBeHHble OpraHbl;

* perynvMpoBaHuUs TPYAOBbIX OTHOLIEHWIN, @ TaKXe NMPaBOOTHOLIEHMN C COMCKATENSAMU NO BaKaHCUAM
KoMmnaHuu (copeiicTtBme B TpyAOYCTPOUCTBE);

*  3aWMTbl XWU3HWU, 300POBbS WIN MHbIX XWU3HEHHO BaXXHbIX WMHTEpecoB Cy6beKTOB MnepCcoHasbHbIX
OaHHbIX;

* MNOArOTOBKM, 3aK/IIOYEHUS, UCMOSIHEHNSA N NpeKpaLleHns A40r0BOPOB C KOHTpareHTamu;

* obecnedyeHns NPONYCKHOro U BHYTPMOHGBEKTOBOIo peXxmnmMoB Ha ob6bekTax KomnaHum;

*  ¢dopMUpoOBaHMA CrpaBOYHbIX MaTepuanoB ANs BHYTPEHHero uHdopMaumoHHoro obecneyeHus
aeatenbHoOCTN KoMmnaHuum, ero duananos 1 NpeacTaBUTENbCTB, @ TakxXe AoYepHUX 06LWecTB 1 opraHmsaumin;

*  WUCNOSIHEHUS CyAebHbIX aKTOB, aKTOB APYrMX OPraHoB WAW AO/MKHOCTHbIX Nuvy, noasexawmx
MCMNOJSIHEHMIO B COOTBETCTBMM C 3aKoHoAaTenbCTBOM Poccuinckon depepaumn 06 WCNONHUTENBHOM
Nnpou3BOACTBE;

* OCYLECTB/IEHUS MnpaB M 3aKOHHbIX WHTepecoB KoMmnaHuM B paMKkax oOCYLeCTB/eHUs BWAOB
[EeATeNbHOCTM, NPeAYCMOTPEHHbIX YCTaBOM U MHbIMU IOKaNbHbIMW HOPMAaTUBHbIMW akTamu KomnaHuun, nnm
TpeTbMX nuL, NM6o AOCTUXEHMSA O6LWECTBEHHO 3HAaYNMbIX Lenen;

* peructpaumm cybbekTa nepcoHanbHbIX AaHHbIX Ha oduumanbHbix canTax KomnaHum ans
npeaocTaBneHns AoCcTyna K OTAENbHbIM €ro pasaenam;

* npepocTtaBneHns uHdopmaumm o KomnaHum m ee pgesaTenbHOCTM, 06 OKasbiBaeMbiX YyCiayrax Wu
paboTax, 06 opraHusyembix n NpoBoANMbIX KOMNaHuen MmeponpusaTusx;

* npeanoxenuve ycnyr KomnaHwu, BeAeHMe MeperoBOpOB nNepesj 3ak/lYeHWEM [OroBOpoB C
KOHTpareHTamm KomMnaHwuu;

* yvyacTue B MeponpusaTuax, BCTpevax M TpeHMHrax Komnanum;

*  (dopMUpOBaHME CMUCKA KOHTAKTOB KAMEHTOB KOMMaHuM M CnucKa KOHTAKTOB MOTEeHUManbHbIX
KnMeHToB KoMnaHwuu;

* paccMoTpeHue u y4yeT obpalleHnit cybbeKToB nepCoHasnbHbIX AaHHbIX (3anMpocoB, MPeasoXeHUN,
KOMMEHTapueB, NpeTeH3un, bnarogapHoCcTen);

* MpeaocTaB/iIeHNs HOBOCTHbIX MaTepuanos;

* [ON15 MHbIX Uenen, Koraa aAnsg Takoro MCnosb30BaHMS NepCoHanbHbIX AaHHbIX KOMNaHuen nosy4veHo
cornacue ot cybbekTa nepcoHanbHbIX AAHHbIX.

5. NepeyeHb Ccy6bEKTOB NEpPCOHAsIbHbIX AAHHbIX

5.1. B KoMnaHuu o6pabaTtbiBatoTCAa NepcoHasbHble faHHbIe CNeayoLMX KaTeropuii Cy6beKkToB:

* KOHTpareHTbl MO AOroBOpaM, CTOPOHOM KOTOpbIX sBnsieTcd KomnaHus un eé addunmpoBaHHble
nvua, n NnpeacTtaBuUTeNM KoHTpareHToB KoMnaHum n eé acdhpunnmnpoBaHHbIX 1uu;

* MNOTEHUWaNbHbIE KIIMEHTbI U KOHTpareHTbl KoMNaHnu 1 nx NpeactaBuUTenu;

* couckaTenu no BakaHcusaM KomnaHum;

* noceTtuTenu carta KoMmnaHuu.
5.2. KoMnaHmsl noHMMaeT Ba)KHOCTb 3alUTbl NEPCOHaNbHbIX AAHHbIX AeTen. [esaTenbHoCcTb KoMnaHum n eé
Beb6-caT He npegHa3HayeH M crieuymanbHO HE OPUMEHTMPOBAH Ha €ro WUCMoJib30BaHMeE U MOoJlyYeHue ycnyr
KomnaHuu nuuamm, He gocturwmmmn 18 net. Hactoawasn lNMonutmka He npegycMaTpmuBaeT c60op nnm xpaHeHue
MHdOpPMaUUmM 0 Taknx nmuax.

6. NepeueHb NepcoHaNnbHbIX AAHHbIX
6.1. MNMepeyeHb nepcoHasnbHbIX AaHHbIX, obpabaTbiBaeMbix B KoMnaHwuu, onpeaensercss B COOTBETCTBUM C

3aKkoHogaTenbCcTtBOM Poccuiickon ®egepaunm C yyeTtoMm uenen o6paboTkm nNepcoHanbHbIX AaHHbIX,
yKasaHHbIX B pa3gerne 4 [Monntmku.

#
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6.2. Ob6paboTka cneumanbHbIX KaTeropuii NepcoHanbHbIX AAHHbIX, KACAalOWMXCS pacoBOW, HaUMOHasbHOWN
NPUHAANEXHOCTU, MOJNTUYECKUX B3rNSA0B, PEMUrMOo3HbIX uMan dunocodckmux ybexaeHuit, COoCTOSIHUS
340pOBbSl, MHTUMHOW XWN3HN B KOMMNaHWM HE OCYLLECTB/ISIETCS.
6.3. B KomnaHuu ocywectenasetca obpaboTka cneayowmx KaTeropMm nepcoHanbHbIX AaHHbIX:

e (amunusa, nMmsa, oT4eCTBO;

e aapec 3/1eKTPOHHOM MoYThI;

e HOMep KOHTaAKTHOro TesedoHa;

e racnopTHble aaHHble, CHUNC;

e  [OJIXHOCTb;

e MecTo paboThl;

e o6pasoBaHue, kBanudukauusa, npodeccnmoHanbHas MNOAFOTOBKA W CBeAEHUS O MOBbIWEHUU

KBanudukaumm;

e (hakTbl 6Morpacdum 1 npegbiayian TpyLoBas AeSATENbHOCTb;

e CBeAeHMs O TPyAOBOM CTaxe;

e [esfi0Bble M MHble JINYHbIE KayecTBa, KOTOPble HOCAT OLEHOYHbIN XapaKTep;

e JaTa U MeCcTO pPOXAEHUS;

e 1oJ, BO3pacT;

e aJpec perncrpauum no MecTy XuTenbcTsa u/mnm no mecty npebbiBaHus;

e  NAEHTUPUKAUWOHHbIM HOMep HanoronnaTtenbwmka (MHH).

M3 ykasaHHOro cnucka Pabotoaatenb Brnpase nosy4vyaTb M MCMOJIb30BaTb TO/IbKO Te CBEAEHUS, KOTOpble

HeobXxoauMbl ANa AOCTMXKEHUA Uenel, yKasaHHbIX B pasgesne 4 HacTosweln Monmtmkn.

7. ®yHKUMM KOMNaHuM Npm ocyLlecTB/IEHUMN 06PaboTKN NepCcoHasNbHbIX AAHHbIX

7.1. KoMnaHusa npu ocywecTB/ieHMM 06paboTKn NepcoHanbHbIX AaHHbIX:

* MpUHMMaET Mepbl, Heobxoammble K pocTaToyHble Ans obecnedeHms BbINOAHEHUS TpeboBaHWM
3akoHogaTenbcTBa Poccuiickon depgepaunm B 061acTn NepcoHanbHbIX AaHHbIX;

*  MPUHMMAET NpaBOBble, OpraHM3aUNOHHbIE N TEXHUYECKUE Mepbl A1 3alMTbl NEPCOHaNbHbIX AaHHbIX
OT HEMNpPaBOMEPHOro W/IW CNy4YamHOro JAO0CTyna K HWUM, YHUUYTOXEHUS, U3MEeHeHus, 6J0KMpoBaHuS,
KOMWPOBaHUS, TMNPeAoCTaB/IEHNS, pPacCrpoOCTPaHEHUsI TMepCOoHalbHbIX [AaHHbIX, @ TaKXe OT WHbIX
HeNpaBOMEPHbIX AENCTBUIA B OTHOLIEHWNN NMepPCOHasnbHbIX AAHHbIX;

* Ha3Ha4yaeT MU0, OTBETCTBEHHOE 3a OpraHm3aunto 06paboTkm NepcoHanbHbIX AaHHbIX;

* n34aeT SIoKanbHble HOPMATMBHbIE aKTbl, onpeaenstowmne NoINTUKY U BONMPOoCkbl 06paboTkm 1 3awmThl
NepCoHasnbHbIX AAHHbIX;

* OCYyWeCTBNSET O3HakoM/eHne paboTHmkoB Komnanuu, ero GwuananoB W nNpeacTaBUTENbCTB,
HENOCpeaCTBEHHO OCYLECTBNSIOWMX obpaboTky nepcoHasnbHbIX OaHHbIX, c MOJSIOXEHUNAMMN
3aKkoHogaTtenbcTBa Poccuiickon ®egepaunn B 061acT nepcoHanbHbIX AAaHHbIX, B TOM yncie TpeboBaHnamMm
K 3aluMTe nepcoHanbHbIX AaHHbIX, 1 06yyeHne yKasaHHbIX paboTHMKOB;

*  nybnnkyeT unmn nHeiM obpasoM obecrneumBaeT HEOrpaHMYEHHbI AOCTYN K HacToswen MNonnTtuke;

* coobuiaeT B yCTAaHOB/IEHHOM nopsake cybbekTam nepcoHanbHbIX AAaHHbIX UAWM UX NpeacTaBuTensam
MHpOPMaUMI0O O HanUymMu NepcoHanbHbIX AAHHbIX, OTHOCAWMXCA K COOTBETCTBYHOWMM CybbekTam,
npeaocTaBnsieT BO3MOXHOCTb O3HAKOMIEHUS C STUMU MEPCOHANbHbIMU AaHHbIMKM Npu obpaweHun n (1Mnm)
MOCTYM/IEHUN 3aMpPOCOB YKa3aHHbIX CYOBbEKTOB MepPCOHasbHbIX AAHHbLIX UK UX NpeacTaBUTENEN, eCn UHoe
He yCTaHOBNEHO 3aKoHOAaTeNbCTBOM Poccuiickon deaepaunm;

* npekpawaeTr 06paboTky M YyHWUYTOXAET nepcoHasibHble AaHHble B C/y4dasx, NpPeayCMOTPEHHbIX
3aKkoHoAaTenbCcTBOM Poccuiickon deaepaunm B 061acTn NEPCOHaNbHbIX AaHHbIX;

* yCTaHaBNMBaET pexXuM KOHMDMAEHUMANBbHOCTM B  OTHOWEHMM wuHdOopMaumu, coaepkallen
nepcoHasbHble AaHHble, 3aK/Ilo4aeT CO CBOMMM KOHTpareHTaMm corfalleHns 0 HepacnpoCTPaHEHUM Takom
nHdopMaunm;

* COoBeplaeT WHble AENCTBUS, MpPenyCMOTPEeHHble 3akoHoAaTenbCTBOM Poccuiickon ®depepaunm B
obnacTtu nepcoHasnbHbIX AAHHbIX.

8. YcnoBua o6paboTkm nepcoHasibHbIX AlaHHbIX

8.1. O6paboTka nepcoHasibHbIX AaHHbIX B KOMNaHUM OCyLLECTBAAETCS C cornacusa cybbekta nepcoHanbHbIX
OaHHbIX Ha 06paboTKy ero nepcoHasnbHbIX AAHHbIX, €CNIM MHOEe He MNpeAyCMOTPEHO 3aKOHOAATENbCTBOM
Poccuiickon depepaumm B 061actm nepcoHanbHbIX AaHHbIX.

8.2. KomnaHus 6e3 cornacusi cybbekTa MnepcoHanbHbIX AAHHbIX HE pacKpbiBaeT TPeTbUMM NuLaM U He
pacnpoCcTpaHsieT NepcoHasibHble AaHHbIE, ECIN MHOE HE NMpeayCcMOTpeHo deaepasnibHbIM 3aKOHOM.
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8.3. KomnaHusa Bnpase nopyunTb 06paboTKy MepCOHanbHbIX AAHHbIX APYrOMYy nuuUy € cornacms cybbekTa
nepcoHasibHbIX AAaHHbIX HA OCHOBAHMM 3aK/1l04aeMoro ¢ 3TMM NMUoM Aorosopa. [loroBop AO/MKEH COAepXaTb
nepeyeHb AeNCTBMA (OnepauMin) C MNepcoHaNbHbIMWM AAHHbLIMM, KOTOpble 6yAyT COBepLaTbCa JIMLOM,
ocylwecTnsawowmMM 06paboTKy nepcoHanbHbIX AaHHbIX, uUenn o06paboTku, 0643aHHOCTb Takoro auua
cobntopate KOHMMAEHUMANbHOCTb NepCcoHasbHbIX AAaHHbIX U 0becneumBaTb 6e30NacHOCTb MepcoHasnbHbIX
AaHHbIX Npyn nx obpaboTke, a Takxke TpeboBaHMs K 3awmnTe obpabaTbiBaeMblX NEPCOHAsNbHbLIX AAHHbIX B
COOTBETCTBUM CO cTaTbeln 19 PdegepanbHOro 3akoHa «O nepcoHasibHbIX AaHHbIX>».

8.4. B uensx BHyTpeHHero uHdgopmaumoHHoro obecrneveHns KomnaHus MOXeET co3fgaBaTb BHYTPeHHUE
CnpaBoOYHble MaTepuanbl, B KOTOPble C MMCbMEHHOr0 cornacusa cybbekta nepcoHasnbHbIX AAHHbIX, €CTN UHOoe
He NpeayCMOTPEHO 3akoHoaaTenbCTBOM Poccuiickon depepaunm, MOryT BKAOYATbCA ero damumnusa, ums,
0TYeCTBO, MecTo paboTbl, AOMXKHOCTb, o4 M MECTO POXAEHWUS, aapec, agpec 3/1eKTPOHHOM MOYTbl, UHbIE
rnepcoHasbHble AaHHble, coobllaeMble Cy6bbeKTOM NepcoHaabHbIX AaHHbIX.

8.5. docTtyn k obpabaTbiBaeMbiM B KOMNaHWM NepcoHanbHbIM AaHHbIM pa3pellaeTcs ToNbKo paboTHMKaM
KomMnaHuu, 3aHMMatoLWwmM AOHKHOCTU, NPU 3aMeLeHnn KOTOPbIX ocyLecTBasieTcsa o6paboTka nepcoHanbHbIX
OAHHbIX.

9. NMepeueHb AENCTBUI C NepCcoHaNbHbIMU AAaHHBIMU U cNOco6bl X 06paboTku

9.1. KomnaHusa ocyuwecTtensetr cbop, 3anucb, CUCTEMATU3ALMIO, HaKOMAEeHWe, XpaHeHWe, YTOYHEeHue
(obHOBNEHNE, N3MEeHeHNE), U3Be4YeHne, NCNoNb3oBaHne, nepegady (pacnpocTpaHeHue, NnpeaocTaBlieHne,
poctyn), obesnnumBaHue, 610KMpoBaHMe, yaaneHne n YHUUTOXEHME NepCcoHanbHbIX AaHHbIX.

9.2. O6paboTka NepcoHasnbHbIX AaHHbIX B KOMNaHuu ocylwecTBnseTcs cneayrowmnmm cnocobamm:

. HeaBTOMaTM3MpoBaHHasa 06paboTka NepcoHanbHbIX AAHHbIX;
. aBToMaTM3MpoBaHHass 06paboTka MepCcoHanbHbIX JAaHHbIX C Nepeaadent MoslyYeHHOM
MHpOpMaumMn No MHGOOPMALMOHHO-TETEKOMMYHUKALMOHHbBIM CETSM UM 6e3 TakoBOW;
. cMelaHHasi 0bpaboTka nepcoHanbHbIX AaHHbIX.
9.3. XpaHeHne nepcoHanbHbIX AaHHbIX OCYLWECTBNAETCS B KOMNaHUM NCKNIOYNTENBHO B Npeaenax CpoKoB,
HeobxoanMbIX Ans 06paboTkM nepcoHanbHbIX AaHHbIX B COOTBETCTBMU C Lensamm nx obpaboTku, a Takxe B
COOTBETCTBMU C AENCTBYIOLWMM 3aKOHOA4ATEIbCTBOM.

10. NpaBa cy6beKTOB NepCcoHasibHbIX AAHHbIX

10.1. Cyb6beKkTbl NepcoHasnibHbIX AaHHbIX MMEIOT MpaBo Ha:

. MONIHYI MH(OopMauuo 06 nx NepcoHasnbHbIX AaHHbIX, 06pabaTbiBaeMbix B KoMnaHuu;

. [OCTYN K CBOWM MepCOHanbHbIM AaHHbIM, BK/OYash NpaBO Ha nojaydeHue konuu nbon
3anncu, coaepxawen WUx NepcoHasibHble AaHHblIE, 3a WCK/IIOYEHWEM CllydaeB, NPeayCMOTPEHHbIX
denepanbHbIM 3aKOHOM;

. YTOYHEHME CBOUX MEPCOHASIbHbIX AAHHbIX, UX 6/IOKMPOBAHUE UM YHUUYTOXEHUE B Criy4ae,
€CNN  MepCOoHasibHble [aHHble SABASKTCA HEemnoJIHbIMW, YCTapeBLIMMU, HETOYHbIMKM, HE3aKOHHO
MONIYYEHHbIMU UM HE ABNSAKTCS HE06XoANMbIMU ANs 3asBAEeHHON uenn obpaboTku;

. OT3bIB cOrnacus Ha 06paboTky nepcoHanbHbIX AaHHbIX;
. NPpUHATME NPpeayCMOTPEHHbIX 3aKOHOM Mep Mo 3almnTe CBOUX MNpas;
. obxanosaHue gencrtemsa unu 6espenctena KomnaHwuu, oCyLECTBASEMOrO C HapylleHueM

TpeboBaHnii 3akoHopaTesnbcTBa Poccuinckon depepaumm B 06nact nepcoHasbHbIX AaHHbIX, B
ynOﬂHOMOLIeHHbIVI OpraH no 3awuTte npas Cy6'beKTOB nepcoHasibHbIX AaHHbLIX WU B CyA4,

. OCYLWECTB/IEHNE MHbIX MNpaB, MpPeayCMOTPEHHbIX 3aKoHOA4aTeNbCTBOM Poccuickom
denepaunu.

11. AKkTyanusaums, ucnpassieHne, yaaJieHMe U YHUUTOXXEHUE NepCcoHasibHbIX AAaHHbIX, OTBETbI Ha
3anpocbl Cy6beKTOB Ha AOCTYN K NepCOHasibHbIM AaHHbIM

11.1. B cnyyae noaTBepxAeHus @akTta HETOYHOCTM MepCOoHasnbHbIX AAHHbIX WM HENPaBOMEPHOCTU WX
06paboTkn NepcoHanbHble AaHHbIE NOANEXAT UX akTyanusaummn KomnaHnen camoCToSTENbHO MK NO 3anpocy
cybbekTa nepcoHanbHbIX AaHHbIX, @ X 06paboTka AomkHa 6bITb NpeKkpalleHa, COOTBETCTBEHHO.

11.2. B cny4yae nameHeHus kakux-nmbo obpabaTbiBaeMbiX NEpPCOHAsNbHbIX AaHHbIX CYyObEKT nepcoHanbHbIX

OaHHbIX yBeAoMnseT KoMnaHuilo O TakoM u3MeHeHuu. Ecnm cooTBeTcTBylOWee yBeAOMeHUMe He 6bino

nonyyeHo KomnaHwen, A0 MOMeHTa €ro nojlydeHuss cumtaeTcs, 4Tto obpabaTbiBaeMble nepcoHasbHble

AaHHble ABNSATCA AOCTOBEPHbLIMU U aKTyallbHbIMU.

11.3. Npu poctmxeHnn uenen obpaboTkM NepcoHasnbHbIX AaHHbIX, @ TaKXe B C/ly4Yae OT3blBa Cy6beKToM

NepCcoHasnbHbIX AaHHbIX COrnacusa Ha nx o6paboTky nepcoHasbHble AaHHble NOANEXAT YHUUTOXEHUIO.
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11.4. NoaTBEpPXXAEHUEM YHUUTOXEHUS NEepPCOHasbHbIX AAaHHbIX, 06paboTka KOTOpbIX ocyuwecTeasnacb 6e3
MCMNOJ/Ib30BaHMS CPeACTB aBToOMaTM3auum, SBASETCS akT 06 YHUUTOXEHUN NePCOHANbHbIX AAHHbIX.

11.5. lMoaTBEpPXAEHNEM YHUUYTOXEHUS MEPCOHANbHbIX AaHHbIX, 06paboTKa KOTOpbIX OCYLLECTBAs/Iacb C
MCNOJSIb30BaHNEM CpeAcCTB aBToOMaTU3auUumn, IBASETCS akT 06 YHUUTOXEHMN NepCOHasbHbIX AaHHbIX, @ TakXe
BbIrpy3Ka M3 XypHana perncrpauumm cobbituii B MHOOPMaLMOHHON CMCTEME NepCcoHanbHbIX AaHHbIX.

11.6. KomnaHua o65a3aHa coobwuTb CybbeKTy MnepCcoHanbHbIX AAHHbIX WAW ero npeacTtaBuUTeNto
MH@opMaumo 06 ocywiecTissieMon e 06paboTke nmepcoHanbHbIX AaHHbIX Takoro cybbekTa Mo 3anpocy
nocnegHero.

11.7. OAna o6paboTkmn nepcoHanbHbIX AaHHbIX HEOOXOAMMO MoJlyvaTb cornacume CybbeKToB nepCcoHanbHbIX
OaHHbIX. Takxe B clyvyae, eCcnu nnaHupyeTcs nepeaasaTb NepcoHasbHble AaHHbIE MHOMY UL, TO Ha Takoe
AencTBMue Takxe creayet nosy4vatb cornacme cybnekra.

12. Mepbl, npuHMMaemble KoMnaHuei ans obecneyeHus BbiNoJIHEHUA 06A3aHHOCTEN onepaTopa
npu o6paboTke NepcoHaNibHbIX AAHHbIX

12.1. Mepbl, HeobxoaMMble M AOCTaTo4yHble AnA obecreyeHus BbinonHeHMs KomnaHueln obsasaHHocTeln
onepartopa NepcoHasbHbIX AaHHbIX, BKOYAIOT:

* Ha3HayeHuMe nuua, OTBETCTBEHHOro 3a opraHusauuio 06paboTkM NepCcoHanbHbIX AaHHbIX B
KoMnaHwuu;

*  MPUHATUE NOKaNbHbIX HOPMATUBHbLIX AaKTOB M MHbIX AOKYMEHTOB B o6nactn o6paboTkm m 3awumTel
nepcoHasbHbIX AAHHbIX;

e opraHumsauuto obyuyeHus un npoeBeaeHne mertoanmyeckon paboTbl ¢ paboTHUKaAMK, 3aHUMAOLWMMMU
AOJ/HKHOCTM, NPpUY 3aMeLeHnn KOTopbIX ocyllecTenseTcs o6paboTka nepcoHasnbHbIX AAHHbIX;

*  Mnosly4yeHue cornacmin cybbekToB NnepcoHasibHbIX AaHHbIX HA 06paboTKy MX NepcoHasibHbIX AAHHbIX,
3a UCKJIIDYEHUEM CnyyaeB, NpeayCMOTPEHHbIX 3aKOoHo4aTenbCTBOM Poccuiickon deaepaunm;

* o0b6ocobneHne nepcoHanbHbIX AaHHblX, ob6bpabaTbiBaeMbix 6€3 MCNOAb30BaHUSA  CPeacTB
aBTOMaTM3auMn, OT MHOM MHMOPMaLUUM, B YACTHOCTM NyTeM UX PUKCaumM Ha OTAE/bHbIX MaTepuanbHbIX
HOCUTENSIX NEePCOHaNbHbIX AAHHbIX, B CleuMasnbHbIX pasgenax;

* obecneyeHne paspenibHOro XpaHeHUs MepCOHanbHbIX AAHHbIX U UX MaTepuasibHbIX HOCUTENEMN,
obpaboTka KOTOpPbIX OCYLECTB/ASIETCS B pasHbiX UensxX M KOTopble CcoAepXaT pas3Hble KaTeropuu
nepcoHasnbHbIX AAHHbIX;

* yCTaAHOBNIEHME 3arnpeTa Ha nepegayvyy nNepcoHaNbHbIX AAHHbIX MO OTKPbITbIM KaHasaMm CBS3M,
BblYNCIUTENIbHLIM CETAM BHE MNpeaesioB KOHTPO/MPYeMOW 30Hbl, ceTaM WHTepHeT 6e3 npumeHeHus
YCTAHOBJIEHHbIX Mep no obecneyeHnto 6€30MacHOCTM MNEpPCOHasNbHbIX AaHHbIX (3@ UCKIYEHUEM
obwenocTynHbix U (Mn) 06e3nnyeHHbIX NepcoHasbHbIX AaHHbIX);

* XpaHeHMe MaTepuanbHbiX HOCUTENEN MnepCcoHasnbHbIX JAaHHbIX C cobngeHnem ycnoBui,
obecneumBaoWnX COXPAHHOCTb NePCOHANbHbIX AAHHbIX U UCKIOYAOLWMX HECAHKLUNOHNPOBaHHbIM AOCTYN K
HUM;

* OCyWeCTBNIEHNE BHYTPEHHEr0 KOHTPOAS COOTBETCTBMS 06paboTkM nepcoHanbHbIX AaHHbIX
denepanbHOMY 3aKOHY «O nepcoHanbHbIX AaHHbIX>»;

*  aAMUHUCTPATUBHbLIA U TEXHUUYECKMA KOHTPOSIb OrPaHUYEHUS AOCTyMna K NepCcoHasibHbIM AaHHbIM Ha
OCHOBaHWU cnyxebHo HeobxoaMMOCTH;

*  TexHu4yeckme Mepbl 6e30nacHoOCTM, BKIoYas 6paHamMayapsbl, WwWndpoBaHue n aHTuemupycHoe MNo;

* WHble Mepbl, NpeAyCMOTPeHHble 3akoHogaTenbCcTBOM Poccuiickon ®depepaunm B obnactu
nepcoHanbHbIX AaHHbIX.

12.2. Mepbl no obecneyeHmto 6€30NacHOCTM NePCOHaNbHbIX AaHHbIX Mpn X 06paboTke B MHPOPMaLMOHHBIX
cucTeMax NepcoHasibHbIX AaHHbIX YCTaHaBMBAKOTCA B COOTBETCTBMU C JIOKASIbHbIMWM HOPMATMBHBIMU aKTaMm
B KoMnaHuu, pernameHTmMpylowmMm Bonpockbl obecneyeHnss 6e30nacHOCTM NEpPCOHaNbHbIX AAHHbLIX MPU UX
o6paboTke B MHDOPMALMOHHbBIX CUCTEMAX.

12.3. KoMnaHus 0Co3HaéT, YTo HECMOTPS Ha TO, YTO OHa NpuUMeHseT cpeacTBa obecneveHns 6e30nacHOCTH
rnocne nony4yeHus nepcoHasnbHbIX AaHHbIX, Nepegada nHdopmauum yepes cetb «MHTepHeT» (B TOM yucne
Mo 3/1EKTPOHHOM MOYTE) HMKOraa He 6biBaeT MosHOCTblo 6e3onacHoi. KomnaHusa npuHMMaeT Mepbl Mo
3alnTe NepcoHanbHbIX AaHHbIX, HO HE MOXET rapaHTMpoBaTb MOJIHYO 6€30MacHOCTb AAaHHbIX, NepeAaHHbIX
€10 UKN e No ceTn «MHTepHeT».

13. KoHTposnb 3a cob6noaeHuMeM 3akoHopaartenbcTBa Poccuiickon ®depepauum B obnactu
nepcoHaNbHbIX AAaHHbIX
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13.1. KoHTponb 3a cobnogeHneM B KoMnaHum 3akoHogaTenbCcTBa Poccuiickon degepaumm M noKanbHbIX
HOPMaTMBHbIX aKTOB B 06/1aCTM NepCcoHanbHbIX AaHHbIX, B TOM 4Yncie TpeboBaHU K 3alumnTe NnepCcoHanbHbIX
AaHHbIX, OCYLLECTBNAETCA C Lesiblo NPOBEPKN COOTBETCTBUS 06paboTKm nepcoHanbHbIX AaHHbIX B KoMnaHuu
3aKkoHogaTenbCcTBy Poccuiickon ®depepaunm M nokasabHbIM HOPMATUBHbLIM akTaM B 061acTu nepcoHasnbHbIX
OaHHbIX, B TOM u4ucne TpeboBaHMSAM K 3almMTe MNepcOHaNnbHbIX AaHHbIX, @ TaKXe MPUHATbBIX Mep,
HanpaBieHHbIX Ha NpeaoTBpaLleHNE N BbisIBIEHWE HapyLleHU 3akoHodaTenbcTea Poccuinckon degepaumm
B 0611aCTM NepCcoHabHbIX AAHHbIX, BbISIBIEHWS BO3MOXHbIX KaHaNOB YTEYKM U HECAHKLMOHMPOBAHHOMO
A0CTyna K NepCoHanbHbIM AAaHHbIM, YCTPAHEHUS NOCNEACTBMA TaKuX HapyLeHW.

13.2. BHYTpEeHHMI KOHTPONb 3a cobntogeHnem B KoMmnaHuu 3akoHogaTenbCcTBa Poccuickon depepaummn m
NOKaNbHbIX HOPMaTUBHbLIX @aKTOB B 06/1aCTW MepcoHasbHbIX AAHHbIX, B TOM yucne TpeboBaHWI K 3awuTe
nepcoHasnbHbIX [AaHHbIX, OCYLWeCTBASAETCS JIMUOM, OTBETCTBEHHbIM 3@ opraHmsaumio o6paboTkm
nepcoHasnbHbIX AAHHbIX.

14. Npuno>xeHuns

14.1. ®opma akTa 06 ouUeHKe CcTeneHn Bpeda Npu yTeuke nepcoHasbHbIX AAHHbIX.
14.2. ®opmMa akTa 06 YHUUTOXEHNM NEPCOHANbHbIX AAHHbIX.
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